
	JOB DESCRIPTION 

	Department
	:
	Quality Control (Instrumentation)  
	No of post
	:
	02

	Designation
	:
	Sr. Executive/AM
	Experience 
	:
	5-10 year

	Qualification
	:
	BE/ B.Tech/ M.Tech/ M.Sc.
	Work Location
	:
	Voskresensk (Russia)


Desirable requirements:

1. Candidate should have good academic background.

2. Candidate should have good communication skills with command on English writing and speaking.

3. Candidate should have a valid passport and willing to relocate Russia.

4. Willing to work in shifts.

5. Good command on MS office.

Job Responsibility:

1. Inventory of spares related to the equipment.

2. Ensure to procure instrumentation systems as specified. 

3. Updating the equipment usage log book as per SOP’s.
4. Operating and maintenance of Instrumentation related equipment.
5. Maintaining backup for control systems and instrumentation.

6. Installing, configuring, calibrating and maintaining control, measurement and indicating instrumentation (pneumatic, analog & digital).

7. Inspecting and testing the operation of instruments and systems to diagnose faults.

8. Breakdown maintenance of related equipment.

9. Maintaining various computer-based control systems;

10. Validation of equipment.

11. Preparation of SOPs and related documents.

12. Prepare the preventive maintenance schedules and annual calibration schedules.

13. Conduct the training on SOP’s and technical subjects.

14. Co ordination with the suppliers, External calibration agencies for department related activities.

15. Develop and maintain relations with suppliers to prepare control.

16. Ensure the training records of employees are updated.

17. Co ordination with the validation activities.

18. Responsible for the all activities related to instrumentation.

19. Removing, repairing, adjusting and replacing components.

20. Calibrating of components and systems.

21. Performing scheduled maintenance programs.

22. Troubleshooting of equipment and instruments like HPLC, GC, UV, TOC.

23. Participating the Preventive maintenance.

24. Equipment/instruments IQ, OQ and PQ executions.

25. Issuing of internal calibration certificates.

26. Having working experience with Agilent, Waters, Shimadzu, Sartorius etc. getting additional advantage.
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